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New Selection Functionality Details
Vertical Stacked WSHP Multiple Item Add/Edit 

Select the New Vertical Stacked ‘Multiple Item Add/Edit’ menu option from the WSHP menu, under Vertical Stacked 
WSHP’s:

 

Note: The Multiple Item Add/Edit application cannot be launched if there is already a Vertical Stacked WSHP unit that 
is being edited. Conversely, individual line items cannot be opened when the mass edit application is open.
If the job has any existing line items, the Multiple Item Add/Edit application will load these line items into the ‘Select 
Units’ grid automatically. In order to edit multiple line items, select multiple line items in the Select Units grid and make 
configuration selections in the ‘Edit Unit Settings’ tabs.  
•	 Select line items by clicking on the row. Note: Clicking on ‘Based on’, ‘Base Tag’ or the ‘Rate’ button does NOT 

select the row for applying edits.
•	 Selected line items are highlighted in blue. 
•	 Available Unit Settings are based on the first line items selected in the Select Units grid
•	 Select multiple units through standard Ctrl-Click or Shift-Click actions common to spreadsheets. In addition, click-

drag in the grid will select multiple line items.
•	 Note: The Base Tag field in the Select Units grid is editable directly in the grid, so it cannot be clicked on in order 

to ‘select’ that line items for editing. 
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Configuration edits that will be applied are indicated with a green checkbox after they have been edited. 
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Once the ‘Apply Edits’ button has been clicked, all edited options will attempt to be applied to the selected units. If any 
edit options are invalid for one or more of the selected line items, the option will not be updated. Once all edits are 
complete, you will need to save the job configuration from the File menu to finalize the edits. Alternatively, click the job 
‘Save’ button. 
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Accessories
Accessories can be added or removed to multiple line items at once with the mass edit tool. From the ‘Accessories’ 
tab, a list of Available Accessories will be shown, representing the Accessories available for the ‘Based on’ line item 
that has been selected. Move desired Accessories to the ‘Selected Accessories’ panel just like the main fan coil app 
and click ‘Apply Edits’ to add the selected accessory/accessories to the selected line item(s). Similarly, accessories 
can be removed from selected units in the same fashion. 

Additional Guidance & Training
To view instruction videos providing further information and demonstrations, click the  buttons in DST.


